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Government of West Bengal
Higher Education Department
Appointment Branch
Bikash Bhavan, Salt Lake,
Kolkata — 700 081,

From  Principal Secretary,
Higher Education Department,
Government of West Bengal.

\/Te/\ The Director of Public Instruction,
West Bengal and Ex-Officio Secretary,
Hiaher Education Department.

S u b : Framing of guidelines for posting and transfer of Teachers, Librarians
and Physical Instructors in Government colleges.

The undersigned is directed to say that the Governor haé been pleased to frame fresh
quidelines relating to posting and transfer of teachers, librarians and physical instructors of Government ¢
colleges, as mentioned below :

Government colleges would be categorized into four zenes, namely: —
A\\LM : 01. A Zone : General Degree colleges/Training colleges and other colleges/Technical and

¥ 04 Engineering colleges/Administrative posts situated in KMC area & situated within 25 km.
\v’ o from Sealdzah/ Howrah. _

\O\ | {’\ 1%2. B Zone : General Degree colleges/ Training colleges and other colleges/Technical and
) ,BH‘AUB‘?N% c&ngineering colleges/Administrati = ~osts situated beyond 25 km but within 75 km from
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'03. C Zone : General Degree colleges/ Training colleges and other colleges/Technical and
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Engineering col'\eges/AdmirfistratiVe posts situated beyond 75 km but within 200 km from
Sealdah/ Howrah.

04. D Zone : General Degree colleges/ Training colleges and other colleges/Technical and

Engineering Colleges/Administrative posts situated beyond 200 km from Sealdah/

Howrah. o .

Following principles would be followed in regard to posting and transfer of teachers, librarians

and physical instructors in Government colle
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Normally a teacher would not be asked to serve D zone colleges/ Technical and
Engineering colleges/ Training colleges twice. If the incumbent opt for second transfer to
D zone/ Technical and Engineering colleges/T ralning colleges, his request will be
considered.

If a teacher does not want to serve A/B zones, hefshe would be allowed to stay in C/D
zone for a longer period but not more thai 10 years.

Term of an incumbent engaged in serious research work with proven track record
(successful completion of major research project, successful guidance of Doctoral works
elc)) in a particular zone may be extended for a period not exceeding 04 years beyond
histher normal tenure. | ;
Principals of colleges, for academic/administrative interest, may request the governmenato
extend the normal tenure of an incumbent for a period of not exceeding one year.

An incumbent may be allowed to serve a zone of his/her preference during last 3 (three)
years before his /her retirement on superannuation.

Mid-session fransfer would be avoided as far as possible. Transfer orders would be
passed at the end of the calendar year but when exigencies of service so require transfer
would be made at any time of the year. ,
After comp!etton of 03 years [for D - zone] and 04 years [for A, B and C zones] an
incumbent may express in writing his/her choice of posting in remaining zone in order of
preference through Principal/O-I-C of the cancerned college.

Scme subjects are not taught in all zones. In such cases, teachers would be posted in
available zone/s. :

Seniority of stay of an incumbent may be determined on the basis of tenure served in a

particular college.

Education Directorate would select person/s from the available pool of teachers for

Administrative post/s in the Directorate in consultation with Higher Education Department.

. First posting of candidates would be decided by the Higher Education Department in

consultation with DPI, WB.
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